Note: Link for applying for the post of L.D.C is placed on the last page of this document. Kindly read the employment

Notification before applying

TETITH M4T/ 1.LH.M. GOA

a1 Wi,

-~
uﬁé SR AT /EMPLOYMENT NOTIFICATION

Ref. No. IHM/2021-22/Recruit LDC/1646 Date : 29/10/2021

BIcd Y&t @H U Wefeh! Td Sryged Gl fag ST, STadt gddt T ST 1aT, (www.ihmgoa.gov.in)
ot ffdaal @1 1RA & AT SiFars sided S FRar gl

The Institute of Hotel Management, Catering Technology & Applied Nutrition-Alto Porvorim, Goa invites
applications ON-LINE MODE (www.ihmgoa.gov.in) for filling up the following vacancies :

9g & A1 / Name of the Post 3raR it farfde - o5 (ut=)
(01 - 3rgfd Swfd, 01 - 39 fUssT o,
03 - 3FRfeE
LOWER DIVISION CLERK — 05 (FIVE)
(01 - ST, 01 — OBC, 03 — UR )

aa=iA / Scale of Pay T #AfeFw & T daa 2 H / Level 2 in Pay Matrix
dAftrr 3 I=w degar / 10+2 1 =R Tl faeey
Educational & Others Qualifications 1042 or Higher Secondary School

TSIt EHUI Tt 35 Reg Uld FFC | (TR 3MuTRa)
English Typing Speed of 35 w.p.m. (Computer based)

qifdd / Desirable HIGeR VAT H Th T BT 3HT

One year experience in Computer Applications

37 | Age 2 g ¥ df¥m T (22112021 @)
Sfed Sientd, fAHTig SEEaR] & AFd & SURT 31 WHT
# 5 af ao iR fUssr ot Infieart & A # 3 af d&
BIgcel/

Not exceeding 28 years (as on 22.11.2021)

Upper age limit is relaxable upto 5 years in case of ST,
departmental candidates and 3 years in case of OBC
Candidates.

+ 3mdee e / Application Fee : Rs.200/-


http://www.ihmgoa.gov.in/
http://www.ihmgoa.gov.in/

Fuffva smae Yoo iR Yafia Towe! & A1y fafiad 9 § AT 4R MU 3mded &1 fai® 21.11.2021
T ITA U TS ST a1 ST a1y SR S9! Ufd “gled uaY W< = Menfire! ve srugad
Yo fagT SR, STedt gdst iaT arde AT 403521, B URE fohaT o dTfet | G-UHTo Hiia
SXATAST / URTOE & AU & o S1de- OF S ST T ST 3quf 3mde- &) R | @i #7
fear smem | Iuficar! & Uidw & de & AT YITam & THI0T & A1y USiaR0T U=l &1 U Ufd SiU- U
TG A1fRT | e UeideRl & Uy Rad U &1 WA AT 7 WA I1 UG Dl R I a1 A &1 DR
GRI& 87| STep faeral & forg IRy foiaR =781 g

AT AN

1. IAfiCaR! B! TaTe &t Sl & % 3 T fAaRiOeT &1 & U 3iR 3Mmae I I Usd W Bl IqY B
f 3 MyiRd Tvgar T 1 uEdr & ey & Jarg JH ard foesdt 4 Uy W f3=R 7=t foean sme|

2. gy sifom fafy & w18 U SideHl &) WHR/SRAGR B BT IBR TRIM & TR JRI& gl

3.%ﬁ$wwéué-ﬁa&n€ﬁamm%mWsﬁwﬁ%w%&é-ﬁaaﬁe‘ﬁﬁ%ﬁsﬁ
RGN

4. 9t UHR WV UAdl TGS DI G B T STHGAR 3T A Had HH-A3 H1eqq J g1 Sl
THd €1 3AeT BT -T2 TSR, TR ®I Jgu8e www.ihmgoa.govin TR 29.10.2021 A
22.11.2021 9% T 5.00 I 9F YA BT |

5. SRIFT U¢ R $g WHR & HHANRG/AdH! Bt ga-1d A0 & fore an] I 4=l <3 81 98 Ug IR
UM I § Qfes FRmaR 39 Ue R 78 UM o1 ang gif|

6. SHIGAR &I Ugd AT UEd TR HUAT Usihl HRMT 5 | T §R USlidhd 811 & d1g, SHiGdR &I Tgef
=T UG HRd §U SUD! Usiigpd N 3Mee! R U A WK BN IHIGAR HI e faT 7T Uey & 3R
A fqaR0T 1 IUART H=A1 BT

i) AR (SWGaR @t Usligpd AT 3Tg8h)

i) Tde: (3 A9 H =TS 713 He wwm)

7. 7 (A1d) U § o1 URAT a0 €| IR 31de & fafid YT o) TS o 7@ Ihd ¢ | IHGaR &
3ifaH U F UAS g a fardlt off U7 HI YuIfed B ot 3rgufa 81 3 3awaes 8, O IWigaR 3ae
T & a1t Rl & AuTfed FR 1 IRT A & foTT AT 3113T R ale B AR &R Tobdl g |

8. Y[e: SHIGAR UIcd IR I fdarul & AR T3S SHAaTS deIge (www.onlinesbi.com) & HIETH
I Ry 3mdeT Yoo BT YT B Thal & | IFGAR GRT Sb B Ae/IRIBRUT Yoob TS BIS 8, it &
B wwmﬁmwaﬂaﬁyﬁmmﬁrﬁmqﬁmml Ruiid oo &
T 3mae wR faeR 6T farar SEm SR IRERt IR W WiieT o far S| srguf 3R o Sufieart &
A H, TG Yo 19 o (bl S|

9. T IR IS 811 & 16, IHIGAR 3Mded U § $ o Juifed =gt &= ume |



http://www.onlinesbi.com/

11. STIGARY &1 ot ReifOres argar & qrH T 3o JHTOTTE, 3feh! & fdaRur a1 o=y yHTorGE SR ot
1Y & T H Afew a1 T YHIU U St WP Ih D1 TS Sad I Ut sueis w1 |

12. ITY: IHEARI Bt g & Hao! & umar Muffkd o & fw Fe 3ifts Ay iiers saed SE1 ax Bt
sifaw fafdy arf faib 22.11.2021 8111 SrIYfId SN, fauria SEiGar] & A § U oy Har d 5
Y % SR o fee ovf Iefieart & ad & 3 9Y % &1 ge g1 Sgfad s / o= iger o &
IHIEIR S 3FRTET SEIGIR & T T 3fTded T3 $I [dhed -d §, d oY H e & g e g1 il
U 3, SRI& Yot & Iefiear (Syfd St / 3 fUBeT o) S 3o A § a1 g § g &
&nsrrzuvuﬁs‘rtﬂ?r%',Wﬁ%ﬁ&nﬁaﬁ@ﬁ%mﬁmmm,mawﬁa% yat gt
T U SHARIET & forg 3= faaR fovt S &1 avaran g1 |

13. IWIGAR] P SYAT ST SHT Hd IHY FFgfafad e W srues &3 81 .

v fodt oft smRféra goft SOI/3T fUBST o & dgd Silde & aid SWIGaR  Fed
IR gRT ORY Reiia ureu o de Sifar wwTor o3t S 6% & 31efie o st o faar fasar smeem |
Rt @t fa<ita af 2021-2022 # fagfa far o @7 8, ST 01.04.2021 | 31.03.2022 & 3@fy F
IRME W Ay Ted- iR yHIONT AR |ET STe | SWiieaR RId U 59 Srafy | ugd a
q1e # SN frar T Teeiiued- o fuset aif uHoM @ @ 01.04.2021 & 31.03.2022), 39 fagmu=a
¥ e w8 7T e o s St wiTell it & a8 S $A ara SEieaR! &I Stenth T &
GRT 3N.TH. HWT 36036/2/2013-RITI (Res.) fGAT® 30.05.2014 3R Sttt ¢ & gRT N.wH. J=m
ERT SR TUEIHRUT HEAT 36036/2/2013-T (Res-1) f&ATH 31.03.2016 & =T THTUNYF STHT HT &
THTUOS $g WRHR & JIME H IsFR & e 7= g1 =nfgul o et oif Irficar &t uedl HRd
WHR B HEd G T A Sl & YR W gRN | I9d1 IU-Sfd 3 TS ST o & b gt §
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Tg faam1 71T foh simded Hidt aaR 9 efdd 78l |

@) 34 x 3.4 I (Ghe/Eed YBYR B T ) BT YU ATHR BT T B SR 200 Fal A &H
BISd MMPR & AUIgSl UIRFY H I8 BT (0% HAX &l

14. 31dE T & AfGATd a1 YT H U T8 ud & His off aRadH, Jurrar, gled Uee I, Tar &1
donna.dsouza@ihmgoa.gov.in WW@HWW@W I

15. T @1 Uihar duger W frfad wien ok v wien aruds & nuR W ghft fafea oden &
50% 3R I 3P 3 YT HRA I IHHGAR HEER R DI TeT H 934 & 1T g g1 R R
fofaa uden/@iee odien Trce @ fafy a1g & TRIM &1 dewrse R gfad & ot

16. JART U=: IEHIGAR! &I www.ihmgoa.gov ¥ 3UHT o=l U SI3AIS &A1 81| S1H §RT Hig Ha% UF
TeT ol ST | SHICaR) ot 3 fiRad i/ Ui & IHy TR &) d9d1ge I Uag U SI3ars
B AT 8 3R AU SUFRUFT ot R Ty e &) FiuAT §, U1 7 o W fafaa udien/eera uden &
I IHieaRl/ueR W faar =gt far sram|

17. AT BT HTU :

iéfere fpu Ty/smfaa U 9§ Tafd SEHIGaR! & T YHTOTYS/SedTdsl/SITfd WHIOT U JATud fohd SITa
3R % foT IRUM TR Bt JqUZE www.ihmgoa.gov.in TR Jfed &I Seht | wiefere fou 1w / srfan
U ¥ AT IEGIRI BT AaRAS SR qiS-1g AT / Sfd T U3 & It ga TH1or 99 & 91y ue
- BIEIHIUl & Th Ae Bl ATY AT FI|

i) ST TG U DI SIITAIS B! T3 USbR0l U &1 i |

ii) ST fhy T Usfie H1S &1 HIUT|

iii) S foify gt arem gwmor o=

iv) SISt /3 fUBeT avf ol & dgd 3G PR R W& UGIUYSRI GRT SIRT Siifd THI0 O3,

v) 3FHd JHT0T U, afe Pig gl al |




18. Sl A/hg, WRHR/UTTEHY P 1Y AR H §, I axidell & A9 P THY e " SHTART JHmT
T ST =1 1T

19. farfaa ofien &1 IWR <A & oW gamy T snanffat @ om Wd W YRIM gRT AT MU RH W Iufyd
B 81T 39 3= & fore Sufieart &) #15 dv / e &1 Y =8t far srem|

20. fpat ot =0 ¥ vef JaR 34 T SHIGaR & AT Giftid & fear Sme |
21. YA B & U TP AT -

AR et &1 fyavor I T
IS 3R

SfFaera IAHR

2 SIeH YA (3) T4 SdrgSlr

3 S 9o 99 (3ggd Siefenfd | T4 SRS
| 3= Rt 39 (@ oy 8

A Tegar

5 ATeafde v AT T4 SdSSt

6 3T ATEAfAS AT FARET T4 SIS
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8 gIvyoT 97 T4 SqIgSi

feter: 29/10/2021



Applications duly filled online in all respects along with the prescribed application fee and relevant enclosures may be

submitted online on or before 22.11.2021 and copy of the same to be posted to the ‘Institute of Hotel

Management, P.O. Alto Porvorim, Bardez, Goa — 403 521’. The application form without enclosure of self-

certified supported documents/testimonials shall be treated as invalid. Incomplete applications will be rejected

outrightly. Candidates should keep a copy of the registration slip with them, along with proof of payment for future

reference. The competent authority reserves the right to fill or not to fill vacancy or to re-advertise the post. The

Institute will not be responsible for postal delay.

GENERAL INFORMATION :

1.

Candidates are advised to read the Information Brochure carefully to check and satisfy themselves
before applying that they possess the prescribed qualifications. No query seeking advise as to eligibility will
be entertained.

The Institute reserves the right to accept/reject applications received after the last date specified.

Candidates must have a valid e-mail ID. Those candidates who do not have a valid e-mail ID have to create
the same.

The Candidate satisfying the eligibility criteria in all respects can submit their application only through
ON-LINE mode. The on-line registration of application is made available on the Institute’s website
www.ihmgoa.gov.in from 29.10.2021 to 22.11.2021 upto 5.00 p.m.

The above post carries usual allowance as applicable to comparable categories of Central Government
employees / servants. The Post is Non Pensionable but the New Pension Scheme as per rule will be
applicable.

Candidate has to first register himself/herself on the online portal. Once registered, the candidate will
receive a mail to his/her registered mail ID providing the reference number. Candidate has to use Login
details as per the given format below :

i) Login : (candidate registered email ID)
i) Password : (reference number as indicated in the mail)

There are 7 (seven) parts which are required to be filled. The candidates may keep on saving the various
parts of the application. The candidate is permitted to edit any of the parts until it is finally uploaded. If
necessary, the candidate may log out and login later to edit or complete the rest of the parts of the
application form.

FEES: The candidate can pay the prescribed application fee through SBI ON-LINE WEBSITE
(www.onlinesbi.com) as per the details available on the portal. Transaction / Processing fee if any, will be
payable to the bank by the candidate. Application fee once remitted shall not be refunded under
any circumstances. Applications without the prescribed fee would not be considered and summarily
rejected. In case of incomplete and ineligible candidates, application fees will not refunded.

Once uploaded, the candidate will not be permitted to edit anything in the application form.

. Those candidates who are working in Government / Semi Government / Quasi Government / Autonomous

Body should apply through proper channel. Candidates who are already employed shall submit their
application after necessary endorsement by the Head of the concerned Institution / Department. The PDF
form of declaration may be downloaded and after it is duly filled and signed by the competent authority, a
scanned copy of the same should be uploaded.


http://www.ihmgoa.gov.in/
http://www.onlinesbi.com/

11.

12.

13.

14.

15.

16.

17.

Candidates should also upload, wherever asked, clear scanned images of their certificates, statement of
marks or other certificates in support of their educational qualifications and of Matriculation or equivalent
certificate in support of their age.

AGE : Cut off date to determine eligibility in terms of age of candidates will be the last date of submission
of online application i.e. 22.11.2021. Upper age limit is relaxable upto 5 years in case of ST, departmental
candidates and 3 years in case of OBC Candidates. ST/OBC candidates who opt to apply as unreserved
candidate will not be eligible for age relaxation. Further, reserved category candidates (ST/OBC) who
become eligible by virtue of age relaxation applicable in their case, will be considered only for reserved
seats of the category to which they belong even if they have the merit to be considered otherwise for UR.

Candidates should also upload the following documents while submitting their application :

a) Candidates applying under any of the reserved category viz. ST/OBC will be considered subject to
submission of Valid Caste Certificate on a prescribed format issued by the competent authority.
The vacancies are being advertised in financial year 2021-2022, therefore, valid NCL-OBC
Certificate issued during the period from 01.04.2021 to 31.03.2022 will be considered
valid. Candidature which has NCL-OBC Certificate issued before or after this period (i.e. 01.04.2021 to
31.03.2022), will not be considered valid for this advertisement. Candidates applying under OBC
Category must produce the valid caste certificate in the format provided by the DoP&T
vide O.M. No. 36036/2/2013-Estt. (Res.) dated 30.05.2014 and further clarification issued
by DoP&T 0O.M. No. 36036/2/2013-Estt(Res-I) dated 31.03.2016. Certificate must be valid for
employment in Central Government Institutions. OBC Candidate’s eligibility will be based on Castes
borne in the Central List of Govt of India. Their sub-caste should also match with the entries in Central
List of OBC, failing which their candidature as OBC candidate will not be considered. They will however
be treated as UR candidate. The OBC Certificate should clearly show that the applicant does not belong
to the Creamy Layer.

b) Passport size colour photograph of 3.5 x 3.5 cms (avoid white/light background) with file size less than
100 KB in JPEG format having 80% coverage of face.

Any change of address, as given in Personal Information part of the application form, should be
communicated immediately to the Principal, Institute of Hotel Management, Goa at
donna.dsouza@ihmgoa.gov.in.

The process of Selection will be on the basis of Written Test and Skill Test Norms on
Computers. Candidates who have scored 50% and above in the Written Test will be qualified to appear
for the Skill Test on Computers. The Date of the Written Test / Skill Test Norms on Computers will be
intimated later on the Institute’s website.

ADMIT CARD : Candidates are to download their Admit Card from www.ihmgoa.gov.in. No Admit Card will
be sent by post. The Candidates are to bring Admit Card download from the Institute website at the time of
their Written Test /Skill Test and handover the same to the Invigilator at the time of marking their
attendance, failing which their candidature/performance in the Written Test /Skill Test will not be
considered.

Verification of Documents :

The original certificates/documents/caste certificate of shortlisted/provisionally selected candidates will be
verified and the schedule for the same will be intimated on the Institute’s website www.ihmgoa.gov.in . The
shortlisted /provisionally selected candidates must bring all Original Certificates of Essential and
Desirable Qualifications/Caste Certificate along with one set of self-attested photocopy of

i) Copy of downloaded Registration Slip of on-line application form.

i) Copy of downloaded Admit Card.

iii) Certificate showing the Date of Birth.

iv) Caste Certificate issued by the competent authority if applied under ST/OBC category,

V) Experience Certificate, if any, as the case may be.

vi) Certificate from competent authority in case where age relaxation has been sought for the basis

other than caste.


mailto:donna.dsouza@ihmgoa.gov.in
http://www.ihmgoa.gov.in/
http://www.ihmgoa.gov.in/

18. Those who are in Employment with State/Central Govt./PSU, must submit a *NO OBJECTION CERTIFICATE”
from the employer at the time of verification of documents.

19. Candidates called for answering the written test will have to present themselves at the given venue by the
Institute at their own expenses. No TA/DA will be paid to the candidates for this purpose.

20. Canvassing in any form shall lead to disqualification of the candidate.

21. Documents required to be Uploaded wherever applicable :-

Sr. No. Particulars of the Documents Maximum Format
Page Size

Personal Information

1 Candidate Photograph 3.5x3.5¢cm JPEG

2 Birth Certificate (Valid) A4 JPEG

3 Caste  Certificate  (ST/OBC) (if | A4 JPEG
applicable)

Educational Qualification

5 SSC or equivalent A4 JPEG
6 HSSC or equivalent A4 JPEG
7 Other Certificates A4 JPEG
Declaration

8 Declaration Form A4 JPEG

Date : 29/10/2021




UIYUIT / DECLARATION

state that the contents of the above application are true to my own knowledge and no

part of it is false.

(3TdGeh & g&d1eX / Signature of the Applicant)



(Prescribed Format for OBC Certificate)

FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES APPLYING FOR
APPOINTMENT TO POSTS /ADMISSION TO CENTRAL EDUCATIONAL INSTITUTIONS
(CEIS), UNDER THE GOVERNMENT OF INDIA

This is to certify that Shri /Smt. /Kum

Son / Daughter of Shri / Smt. of
Village / Town District / Division in
the State / Union Territory belongs to the

Community which is recognized as a backward class under the Government of India, Ministry of

Social Justice and Empowerment’s Resolution No. dated *
Shri / Smt. / Kum and /or his/ her family
ordinarily reside(s) in the District / Division of the

State / Union Territory. This is also to certify that he/she does not

belong to the persons / sections (Creamy Layer) mentioned in Column 3 of the Schedule to the
Government of India, Department of Personnel & Training O.M. No. 36012/22/93-Estt.(SCT)
dated 08/09/93**

Dated:
District Magistrate /
Deputy Commissioner etc.
Seal

NOTE:

* The authority issuing the certificate may have to mention the details of Resolution of Govt. of
India, in which the caste of the candidate is mentioned as OBC.

** As amended from time to time

Note The term "Ordinarily” used here will have the same meaning as in Section 20 of the
Representation of the People Act, 1950.

This certificate should not be issued earlier than one year, should be issued after April 2021
onwards.



Link to apply online: https://ihmgoaadmissions.in/recruit/careers/



https://ihmgoaadmissions.in/recruit/careers/

